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	Why is this Job Description being written?
	  FORMCHECKBOX 
 New Position  Replacement Position  Position re-designed  Position not previously described

	position details:
	Position Title:
	Laboratory Technician 

	Division:
	Early Environment
	Department:
	The ORIGINS Project

	Position reports to: (role)
	ORIGINS Project Bio Resource Managers

	Location: include all possible locations
	Edith Cowan University Joondalup, Joondalup Health Campus, Telethon Kids Institute

	position purpose:  In one or two sentences briefly summarise the overall purpose of this role, i.e. broadly, what this role does and why

	To appropriately process and cryopreserve adult/children/cord blood, placenta and biological samples obtained from ORIGINS Project participants for biobanking purposes. Also responsible for diligent recordkeeping, lab cleaning and general maintenance, data entry, stocktake and purchasing. 



	key responsibility areas (Please list in order of importance)

	Key Position Accountabilities

What are the main areas for which the position is accountable
	% of Total Role
	Inputs:

What are the key activities or tasks to be carried out? 
	Outputs: 

What are the expected end results?
	Measures: 
How it is measured

	Laboratory Procedures
	60%
	· Performing sterile blood processing involving:

· Isolation of plasma & whole blood 

· Isolation of blood mononuclear cells (BMCs)

· Cryopreservation of CBMC/PBMCs

· Performing placenta and umbilical processing including

· Core biopsy punches

· Storing umbilical cord samples

· Working in a high-throughput environment

· Working with liquid nitrogen

· Using sterile techniques.

· Maintaining clean and sterile laboratory environment

· Working with barcoded storage systems

· Stocktake and maintenance of consumable levels.

· When time allows, assist with sample QC procedures. 
· Writing SOPs 


	· Samples to be processed and cryo preserved in a sterile and timely manner
appropriate for future analysis 

· Ensuring the sterile processing and preservation of samples, the upkeep of a clean and sterile lab and maintenance of stock consumable levels
	· High quality samples
· Safe and sterile labs

· Feedback from stakeholders

· Feedback from Manager

	Data Entry
	20%
	· Ensure biobank samples are correctly catalogued and managed in  sample tracking databases

	· High standard of detailed  record keeping and attention to detail
	· High quality records

	Admin
	20%
	· Purchasing of lab consumables

· Meetings and minute taking as required

· When not required in lab, assisting with office-related tasks to supplement recruitment team

	· High standard of laboratory/biobank housekeeping. 


	· Feedback from team
· Feedback from Manager


	essential skills, knowledge and experience:

	Qualifications: what are the minimum educational, technical or professional qualifications required to competently perform role
	· Relevant undergraduate science degree

	Skills, Knowledge & Experience:
	· Previous laboratory experience including blood and tissue processing and sterile technique

· Demonstrate excellent team working skills as well as ability to work using own initiative
· Flexibility with working hours – will be required mornings and evenings depending on when samples come in
· High level of interpersonal, verbal and written communication skills
· High personal motivation and ability to work independently
· High level attention to detail
· Time management skills/ability to prioritise workload

· Possession of a current WA drivers licence and your own transportation



	desirable skills, knowledge and experience:

	Qualifications: what are the minimum educational, technical or professional qualifications required to competently perform role
	

	Skills, Knowledge & Experience:
	· Previous experience with high throughput sample processing and cataloging

· Previous experience in a research environment
· Previous experience with barcoded systems



	scope:

	Financial accountability:  Does this role have accountability for a budget?

	· No

	People responsibility:  Does this role have any direct reports or indirect reports (through direct reports)?

	No. of direct reports
	0
	No. of indirect reports
	0


	organisational chart: (please complete using position titles or insert diagram below)

	Next level of 
supervision


	Immediate level of
supervision


	Other roles reporting
to immediate 
supervisor

	Direct reports
(role x no.)

	additional information:  is there any additional information that needs to be understood to explain this role?

	This position will be placed at ECU Joondalup until approximately October 2018 when it will move to the new Telethon Kids Institute facilities within Perth Children’s Hospital in Nedlands. 



ORIGINS Program Manager





ORIGINS Biobank Managers X 2





ORIGINS Laboratory Technician








